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AGREEMENT  
By and between the  
 
WILLSBORO CENTRAL  
SCHOOL DISTRICT 
 
and 
 
CSEA, Local 1000 AFSCME, 
AFL-CIO 
 
Willsboro CSD Unit 
Essex County Local 816 
July 1, 2010 - June 30, 2013
PREAMBLE 
 
 The Employer and the CSEA declare it to be their mutual policy, that in order to promote 
harmonious labor relations between the employer and employees, the principle of collective 
bargaining is to be employed pursuant to the New York State Public Employees Fair 
Employment Act and, in that no article or section in this contract shall be construed to be in any 
violation of New York State Law.  Both parties to this agreement furthermore affirm that public 
employment shall be regarded as a lifelong career, and that, as such, the terms, conditions of 
employment, and the working conditions shall be of the highest caliber to attract and maintain in 
employment the best personnel available.  It is expected employees will fulfill his/her job duties 
in a professional manner at all times. 
 
ARTICLE I - RECOGNITION 
 
Section 1 - The Board of Education, Willsboro Central School District, recognizes CSEA Local 
1000 AFSCME, AFL-CIO, as the sole and exclusive bargaining agent for all non-teaching 
employees at the Willsboro Central School for the maximum period permitted under Section 208 
of the Public Employees Fair Employment Act Article 14 of the Civil Service Law. 
 
Included in the Unit: Cleaners, Teacher Aides, Monitors, Bus Drivers, Cook Managers, Cooks, 
Food Service Workers, Custodians, Custodial Workers, Maintenance Workers, Mechanics, 
Assistant Mechanics, the School Nurse and non-identified clerical employees. 
 
Excluded from the Unit: Maintenance Supervisor, District Treasurer, Head Bus Driver, District 
Attendance Officer and all Clerical staff in the Central and Guidance Offices. 
 
Section 2 - The Employer shall deduct from the wages of the employees and submit to the CSEA 
or its designated agent dues/insurance premium deductions for those employees who sign 
authorization permitting such deductions, in the manner and form approved by the CSEA and the 
Employer. 
 
Section 3 - The Employer agrees to remit said deductions at least monthly to the CSEA inc., 143 
Washington Avenue, Albany, NY  12210 or its designated agent. 
 
Section 4 - The Employer agrees that CSEA shall have the exclusive dues deductions and that no 
other employee organization or union shall be permitted membership dues deductions without 
written approval of the CSEA as long as CSEA is the duly recognized bargaining agent. 
 
Section 5 - The Employer agrees to furnish the CSEA with a complete listing of all the names, 
addresses, work locations and job titles of all full time employees in the bargaining unit on a 
quarterly basis and will furnish the same information for new employees, those promoted and / 
or transferred and a listing of all employees terminated.  This information will also be provided 
on a quarterly basis. 
 
Section 6 - The Employer hereby agrees to take from the wages and salary of every non-member 
in this negotiating unit, an agency shop fee deduction in the amount of dues levied by the CSEA 
and to transmit said sums in a separate check to CSEA Inc., 143 Washington Avenue, Albany, 
NY  12210. 
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The Employer agrees to send a list containing the names, addresses, social security numbers and 
dollar amount paid of those agency shop fee employees along with the separate agency shop fee 
check. 
 
ARTICLE II - LEGISLATIVE APPROVAL 
 
"IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF THIS 
AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS 
IMPLEMENTATION BY AMENDMENT OF LAW OR BY PROVIDING THE 
ADDITIONAL FUNDS THEREFOR, SHALL NOT BECOME EFFECTIVE UNTIL THE 
APPROPRIATE LEGISLATIVE BODY HAS GIVEN APPROVAL." 
 
Civil Service Law, Article 14, Section 204a 
 
ARTICLE III - NO STRIKE CLAUSE 
 
CSEA affirms that it does not assert the right to strike against the District, to assist or participate 
in any such strike, or to impose upon its members an obligation to conduct or participate in such 
a strike. 
 
ARTICLE IV - UNION RIGHTS 
 
Section 1 - The Board recognizes the right of employees to designate representatives of the 
CSEA to appear on their behalf to discuss salaries, working condition, grievances and disputes as 
to terms or condition of this contract and to visit employees during working hours.  Such 
employee representatives shall be permitted to appear at public meetings to the Board upon the 
request of the employee, in conformance with Board policy. 
 
Section 2 - The CSEA shall have the right to post notices and communications on the bulletin 
boards maintained on the premises and facilities of the Board, subject to the approval of the 
contents of such notices.  The officers and agents of the CSEA shall have the right to use a 
designated school area for the purpose of adjusting grievances and administering the terms and 
conditions of this contract. 
 
Section 3 - Employees who are designated or elected for purpose of adjusting grievances or 
assisting in the administration of this contract shall be permitted a reasonable amount of time 
free from their regular duties to fulfill these obligations, which have as their purpose the 
maintenance of harmonious and cooperative relations between the Board and the CSEA and the 
uninterrupted operation of the school.  The Superintendent of Schools shall be notified in writing 
of the names of the designated or elected CSEA representatives once each contract term. 
 
Section 4 - Any employee covered by the provisions of this agreement shall be free to join or 
refrain from joining CSEA without fear of coercion, reprisal or penalty from CSEA or the Board. 
 
Section 5 - Employees may join and take an active role in the activities of the CSEA without fear 
of any kind of reprisals from the Board or its agents. 
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Section 6 - The CSEA unit president or designee shall be allowed a total of three paid union 
leave days per year for official CSEA business; if the paid days are exhausted, the unit president 
will be allowed to attend the New York State CSEA conference via unpaid days. 
 
ARTICLE V - EMPLOYEE GROUPS AND JOB DESCRIPTION 
 
Group  I  = 12 Month Employees = Full Time 
 
Group  II  = 10 Month Employees = Full Time 
 
Group  III  = Part-time Employees = Employees who work twenty hours or fewer per 
week and are classified as such when they are hired.  Full time, 10-month Bus Drivers are not 
affected by this provision since they are classified as Group II Employees. 
 
Job Description 
 
Teacher Aides will work at hours and at tasks designated by the Superintendent. 
 
All Transportation employees will be under the direct supervision of the Head Bus Driver and 
subject to all regulations stated in the District’s Transportation Policy. 
 
All Custodial staff will be under the direct supervision of the Supervisor of Maintenance and 
subject to all regulation stated in the District’s Policy. 
 
All Cooks and other Food Service workers will be under the supervision of the Superintendent 
and subject to all regulations stated in the District’s Policy. 
 
Staff members may work in two or more different job categories during the day (e.g. a bus driver 
may work as an aide or monitor in the school).  Each position will be compensated 
independently on a pro-rated basis based on the posted rate.  If the employee works more than 40 
hours per week, overtime compensation will be at the lower rate. 
 
First Aid and Emergency Activities 
 
Due to their regular involvement in monitoring and supervising students, it may become 
necessary for staff to assist in emergency situations.  Staff activities in this area are strictly 
limited to first aid and other emergency assistance for which they have had training, i.e. CPR, 
Epi-pen, either through the District or through another recognized organization.  Other than the 
school nurse or her authorized substitute, no member of the bargaining unit will be required to 
provide regular medical care or services. 
 
Summer Hours 
 
Covered employees in the Cleaners, Custodians and Maintenance Workers job categories will 
have the opportunity to request a "summer hours" work schedule.  Upon the authorization of the 
Superintendent, the proposed schedule, or a variation of it, will be implemented.  Such changes 
in staff scheduling are available only on those “summer” days or when school is not in session.  
On all other days, members of the bargaining unit will be expected to take their lunch and breaks 
as scheduled.  Any variation in this expectation may take place only with the Supervisor and/or 
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the Superintendent’s advance approval.  Assignment of employees to shifts shall be made on the 
basis of seniority subject to the operating needs of the District and / or to an identification of 
differences between employees with respect to relevant factors concerning the affected 
employee's (s') ability to perform the required duties and responsibilities in a satisfactory 
manner.  In the event of any special need, the required coverage will be provided on a rotating 
basis by flexing the work schedule. 
 
A statement of designated hours and basic responsibilities for all of the above groups of 
employees will be made available by opening day of school in September. 
 
The aforementioned Board policies and regulations will not apply to any Public Employment 
Relations Board's Mandatory Subject of Negotiation. 
 
ARTICLE  VI - SICK LEAVE AND PERSONAL LEAVE 
 
Section 1 - Beginning on the effective date of this Agreement, sick leave and personal leave shall 
be differentiated as described more fully in Sections 2 - 4, below. 
 
Section 2 - Sick Leave 
 
A. Accruals 
1. Group I - 12 month, full time employees shall receive a total of twelve (12) days of 
sick leave per year, which may be accumulated up to a total of one hundred eighty 
(180) days. 
2. Group II - 10 month, full time employees shall receive a total of nine (9) days of sick 
leave per year, which may be accumulated up to a total of one hundred sixty-five 
(165) days. 
3. Group III - Part-time employees shall receive 3 days day of sick leave per year, which 
may be accumulated. 
 
B. Use 
1. In the case of illness or disability the Superintendent may require a medical report for 
an absence over three (3) consecutive days or in the case of a pattern of regular 
absences.  The employee may be required to submit to a medical examination by the 
school physician at District expense or to a physician of his own choice at his own 
expense.  The Superintendent will make a determination whether leave payments 
will be allowed only when such a report is requested and not provided within ten (10) 
days of the request. 
 
As in the case of any illness or disability, a woman may use accumulated leave for 
illness or disability connected with pregnancy, childbirth and/or recovery therefrom. 
 
Appointments with doctors, dentists, or oculists may be charged against this leave 
when it is not possible to schedule appointments outside regular work hours.  Each 
employee who expects to be absent because of illness or disability must notify the 
Superintendent or his representatives as early as possible. 
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C. Retirement Bonus 
When a retiring employee has accumulated one hundred days of sick leave the District 
will pay said employee $60 per day for accumulated sick leave on retirement beyond one 
hundred days up to the maximum accumulation set forth in the sick leave provisions in the 
present contract. 
Employees accepting a cash payment for unused sick leave cannot request retirement 
service credit for the same days pursuant to RSSC. Section 41-J. 
 
Section 3 - Personal Leave 
 
A. Accruals 
 
1. Group I - Twelve month, full-time employees shall receive a total of four days of 
personal leave per year. 
2. Group II - Ten month, full-time employees shall receive a total of three days of 
personal leave per year. 
3. Group III - Part-time employees shall receive a total of two days of personal leave 
per year. 
4. Personal leave may not be carried forward beyond the year in which it is earned.  
Unused personal leave shall be converted to sick leave at the end of each year.   
 
B. Use of Accrued Personal Leave  
In the case of personal business, the employee shall notify the Superintendent or his/her 
designee at least forty-eight hours in advance of his/her absence from work.    Personal days may 
not be used to extend a vacation period nor for a day before or after a school holiday.  All 
requests for personal business leaves exceeding two consecutive days must state the reason and 
have the approval of the Superintendent of Schools. The Superintendent shall endeavor to 
accommodate the employee’s request, but it is understood and agreed that his/her approval is 
subject to the District’s perceived staffing needs.    
 
Section 4 - General Rules Applicable to Sick Leave and Personal Leave 
 
A. Leave days shall be credited at the beginning of each school year.  In the event an 
employee does not complete his/her applicable "year" the amount of accrued leave will 
be pro-rated.   
B. Not later than the second payday in October of each year, the District shall furnish each 
employee in the bargaining unit with a statement showing the amount of his/her unused 
leave carried forward from the preceding year, the amount credited for the current school 
year, and his/her total available leave.  A pay adjustment shall be made for those who 
exceed their total cumulative sick days at the rate of one day's pay for each day out. 
C. In the case of a family emergency the employee shall notify the Superintendent or his/her 
representative of his/her intention to use his/her leave as soon as he/she becomes aware of 
the emergency so that the Superintendent can knowledgeably react in the best interest of 
the District.  (All emergency days in excess of five (5) days must have the approval of the 
Superintendent of Schools). 
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ARTICLE VII  -  BEREAVEMENT LEAVE 
 
Up to three days of bereavement leave per death in the immediate family of an employee 
shall be granted.  Immediate family shall consist of: spouse, mother, father, sister, brother, 
brother-in-law, sister-in-law, daughter, son, daughter-in-law, son-in-law, grandparent, stepchild, 
grandchild, mother-in-law, father-in law, foster child (currently residing in the household, or 
significant other. 
 
ARTICLE VIII  -  PAID/UNPAID LEAVES OF ABSENCE 
 
The Board of Education shall grant a paid (assuming the employee has the appropriate sick time)  
medical leave of absence not to exceed six months in cases of extended illness or injury, which 
must be certified by a physician.  Paid health insurance shall be continued for the period of 
extended illness or injury up to six months and the employee shall notify the employer on a 
monthly basis with medical verification, if requested by the District, as to his / her current health 
condition. 
   
An unpaid leave of absence requests may be granted at the discretion of the District on a case by 
case basis.  Requests should be submitted as early as possible.  The district discourages requests 
for “vacation-like” activities during the time school is in session. 
 
ARTICLE IX  -  VACATION 
 
The following policy will affect Group I Employees only.  Paid vacation time shall be 
based on service within the system as follows: 
 
Less than 10 Months  -1 day for every 2 months worked 
10 months to 2 Years  -5 days 
2 years to 10 Years  -10 days 
Every year after 10 years -10 days + 1 additional day up to a maximum of 20 days 
 
No vacation days may be taken without prior approval of the Superintendent.  It is 
normally expected that vacation days will only be requested for those days when school is not in 
session.  At least one week of vacation must be taken as vacation.  If arrangements are made and 
the school needs the work done (approved by the Superintendent) vacation time beyond one 
week may be used to work on an extra pay basis at the regular rate of pay for that position. 
Vacation days may be accumulated, however, no more than ten (10) vacation days may be 
carried over into the next year. 
 
ARTICLE X  -  HOLIDAYS 
 
 The following paid holidays apply to all Group I Employees: 
 
New Year's Day    Labor Day  Independence Day – July 4th 
Martin Luther King, Jr. Day   Columbus Day 
Presidents’ Day    Veteran's Day 
Good Friday - 1/2 day    Thanksgiving Day 
Memorial Day     Christmas Day 
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One other day to be taken either directly before or after Thanksgiving or Christmas Day as 
agreed upon by the employees and the Superintendent. 
 
 
ARTICLE XI  -  CALL IN PAY 
 
 Any employee who is called in to work by his/her immediate supervisor or the 
Superintendent outside their normal work hours or regular days off shall be paid a minimum of 
two hours pay on each occasion of call in.  If a pre-scheduled meeting is arranged, an employee 
will receive a minimum of one hour of time.   
 
ARTICLE XII  -  OVERTIME 
 
 All employees will be paid time and one-half of his/her hourly rate when working in 
excess of forty (40) hours per week.  Vacation, personal, holiday, and sick time shall be used in 
accrual towards the forty (40) hour work week as it pertains to overtime compensation. 
 
ARTICLE XIII - WORKERS' COMPENSATION 
 
 Whenever an employee is absent from work as a result of personal injury or illness 
caused by an accident or disease arising out of or in the course of his/her employment, days lost 
from school will be deducted from sick leave, but those days for which the District is reimbursed 
by Worker's Compensation will be reinstated.  Fringe benefits will be continued while an 
employee is absent from work due to illness or injury in such cases. 
 
ARTICLE XIV  -  SENIORITY 
 
A. Seniority shall be applied in all cases of layoff and recall.  The last person hired in a title 
shall be the first person to be laid off and all employees shall have bumping rights per 
Civil Service Law. 
B. When a position in the bargaining unit becomes vacant the district shall choose the best-
qualified person to fill such position.  When all other factors are equal, an employee in 
the unit will be chosen before a person who is not then in the unit and due weight will be 
given to seniority among those candidates who are in the unit. 
C. In an effort to recruit and retain qualified and professional drivers, a policy of 
equalization of work hours for drivers shall be implemented as follows: 
 
• Drivers shall not be eligible for extra runs that would have them exceed forty (40) 
hours in any given week unless all other available drivers have refused such runs. 
• All regular employed drivers, including those scheduled for or achieving forty (40) 
hours in a given work week, shall be offered an extra run prior to substitute drivers 
being offered such run. 
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ARTICLE XV  -  HEALTH INSURANCE AND FLEXIBLE SPENDING PLAN 
 
A. Consortium Health Insurance Plan for Current Bargaining Unit Members 
 
All bargaining unit employees and dependents in Group I and Group II (see Article V of 
this Agreement) shall have provided to them District - approved health insurance as described 
more fully below.  The plan offered shall be the BOCES Clinton-Essex-Warren-Washington 
School Districts' health Insurance Consortium Plan available to employees in those districts, 
except as provided below: 
 
 During the period July 1, 2010 to June 30, 2012 all bargaining unit employees and 
dependents in Group I and II shall be provided with such health insurance benefits at a cost of 
5.0% for the 2010-11 and 2011-12 school years and increasing to 6.0% on July 1, 2012 per year 
of the insurance premium for the coverage selected by the employee. 
 
 All full-time staff (regularly scheduled for twenty (20) hours or more per week) are 
eligible for health insurance benefits. 
 
 Part-time and Group III employees must regularly be scheduled and assigned to work 
twenty (20) hours or more per workweek in order to be eligible for health insurance. 
 
 Members of the bargaining unit who are otherwise eligible for health insurance benefits 
paid for in whole or in part by the District may elect to forego such coverage.  In that event, the 
employee making that election is eligible to receive a stipend of $500 for single coverage and 
$1000 for family coverage at the end of the year.  In the event that such employee does not 
complete the full school year, or that the employee is eligible for coverage for only a portion of 
the year, that amount shall be pro-rated based on the number of days in the school year. 
 
B. Alternate Health Insurance Plan 
 
Bargaining unit members (and through them, their dependents) may be offered an 
alternative health insurance plan.  Participation in such alternative health insurance plan is 
strictly voluntary and participants may be offered their choice between plans, to the degree 
permitted during plan open enrollment periods.  An employee's change of plan shall not obligate 
the District to pay more in any year than the maximum the District would have been required to 
pay for coverage, if the employee had been under the Consortium Plan for that year.  Any 
additional premiums, penalties, administrative fees or other costs resulting from an employee's 
change in plan shall be the responsibility of the employee. 
 
 The plan offered as an "alternative health insurance plan" shall be mutually agreed upon 
by the District and the Union. 
 
The District agrees to pay the premium for each employee electing the alternative health 
insurance plan, up to a maximum amount equal to the amount the District would have paid for 
that participant (and his/her dependents, if applicable) if he/she had elected the plan offered by 
the BOCES Clinton-Essex-Warren-Washington School Districts' Health Insurance Consortium 
Plan. 
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C. Retirees 
 
For all eligible retirees who elect to participate in the Clinton-Essex-Warren-Washington 
School Districts' Health Insurance Consortium Plan, the District will contribute to the health 
insurance premiums from their retirement to age sixty-five (65) at the annual contribution 
percentage rate in effect for members at the time of the individual’s retirement.  
 
Health retirees’ contributions towards insurance premiums, if any, in effect as of June 30, 2006 
shall not be changed or impacted.  
 
The District shall bill the retiree (s) for the applicable amount (s) on or about July 1st of each 
year.  If the District does not receive payment by October 1st of that year, the retiree risks loss of 
coverage. 
 
 When a retiree becomes eligible, the District will begin to pay the Medicare supplement. 
 
 Provided, however, that in order to receive the above - described health insurance 
benefits and Medicare supplement a retiree must have been employed by the District for at least 
fifteen (15) years and have retired under the N.Y.S. Retirement System. 
  
 
D. IRS Section 125 Flexible Benefit Plan 
 
The District has in effect an IRS Section 125 Plan. 
 
ARTICLE XVI  -  RETIREMENT 
 
The District shall provide Retirement plan 75-I of the New York State Employee's 
Retirement System for all eligible employees covered under this agreement. 
 
 In addition, the District will provide Section 41-J (application of unused sick leave as 
additional service credit upon retirement) and Section 60-B (guaranteed minimum death benefits 
of three times the employee's annual rate of pay up to the maximum allowed by retirement law). 
 
ARTICLE XVII  -  DISCIPLINE AND DISCHARGE ACTION 
 
Any employee covered under this agreement may use the grievance procedure as set forth 
in Article XVIII of this agreement in cases of Discipline and Discharge.  If an employee elects to 
use the grievance procedure said grievance should be initiated at Step 2 of the procedure.  
Employees shall be required to elect to utilize the Section 75 procedure as set forth under Civil 
Service Law or the grievance procedure in cases of discipline.  The Employee cannot use both. 
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ARTICLE XVIII -  GRIEVANCE PROCEDURE 
 
Rights of the Parties  
 
A. Rights of Grievant 
 
1. The grievant may select any representative to assist him/her in the processing and/or 
preparing of the grievance except that no representative may be present from any 
other employee organization other than CSEA.   
2. Records, statements, and all pertinent papers or documents shall be made available to 
all parties to the grievance. 
 
B. Rights of the Association 
 
1. The Association shall receive a copy of any grievance including materials and of any 
decision rendered pursuant to the grievance procedure. 
2. The Association shall have the right to submit briefs to support or refute allegations 
of any party to a grievance. 
3. The Association may have an observer at any hearing held pursuant to the grievance 
procedure where it would not otherwise be represented. 
4. The Association may file a grievance in its own name. 
 
C. Mutual Rights 
 
In the event of the unexcused failure on the part of any aggrieved party to be timely the 
grievance shall be deemed to have been withdrawn. 
 
D. Definition of a Grievance 
A grievance is any claimed violation, misinterpretation or inequitable application of the 
provisions of this negotiated agreement. 
 
PRESENTATION 
 
STEP ONE 
 
1. An employee who claims to have a grievance shall present his grievance to his supervisor 
orally or in writing within twenty days after the aggrieved party knew or should have known 
of the events or conditions on which it is based. 
2. The immediate supervisor shall meet with the parties to resolve the grievance within three 
working days.  The supervisor shall render a decision in writing within three working days of 
the meeting.  A copy of this decision will be sent to both the employee and his representative. 
 
STEP TWO 
 
The aggrieved party, if not satisfied with the decision at Step One, may, within five working 
days, request in writing a hearing before the Board of Education.  The requested hearing shall be 
held not later than the next regularly scheduled Board meeting.  A decision in writing shall be 
made within five working days of the hearing and a copy of the decision shall be sent to the 
aggrieved party and his representative. 
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STEP THREE 
 
Within thirty calendar days, CSEA may appeal an unsatisfactory decision at Step Two to an 
arbitrator appointed by the Public Employment Relations Board.  The decision arrived at shall be 
final and binding upon both parties to the agreement.  The fees and expenses of the arbitrator 
shall be borne equally by the parties.  The arbitrator shall have no power to add to, subtract from 
or change any of the provisions of this agreement, nor to render any decision that conflicts with a 
law, regulation, directive, or ordinance.  Awards may not be retroactive beyond the date the 
employee became aware of the grievance except when the grievance involves cash pay earned 
but not received. 
 
GENERAL CONSIDERATIONS 
 
A. The time limits of any Step (s) may be extended by written mutual consent of the parties. 
B. The submission of the grievance to arbitration must be approved by CSEA. 
C. Minutes shall be taken at all grievance steps after Step One, and copies of said minutes 
must be furnished to all parties.  The cost such minutes shall be borne by the employer. 
 
ARTICLE XIX  -  MISCELLANEOUS 
 
Pre- and Post - Checks and Cleaning- The District will pay Bus Drivers at their Article XXI 
Salary Schedule Rates for the Pre-Checks and Post-Checks of their buses.   
 
Mandatory Training Compensation - Bargaining unit employees who are required by the District 
or State Education Department to attend training sessions will be compensated at their current 
rate of pay. 
 
State Motor Vehicle Exam & License Fees - The District will reimburse Bus Drivers for any 
motor vehicle license or exam fees they have to pay over and above their normal driver's license 
fee including the fee for an enhanced license. 
 
Family and Medical Leave Act of 1993 - The District will comply with all the provisions of the 
Family and Medical Leave Act of 1993. 
 
Employee Personnel Files 
 
Section 1. - Maintenance and Inspection 
 
Contingent upon any legal requirements that may apply to the maintenance of employment and 
related records, the District shall keep in the District office the originals of such records relating 
to all covered employees.  The individual employees may review their employment files during 
working hours upon three days written notice given to the Superintendent in advance of the 
requested inspection.   The District may withhold from inspection those documents, which it is 
permitted to by then current law.  In the alternative to visual inspection of the original 
documents, the District may elect to provide the employee with a copy of those documents in 
his/her file that he/she would have been permitted to examine pursuant to this provision. 
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Section 2. - Opportunity for Timely and Pertinent Response 
 
 Within thirty (30) calendar days of his/her receiving notice of a document being placed in 
his/her personnel file, a covered employee may submit a pertinent response, which shall be 
attached to the initial document and retained with it in his/her personnel file. 
 
Section 3. - Removal of Material 
 
 No covered employee may remove, or cause to be removed any information in his/her 
personnel file, except under the following conditions:  The employee may make a written request 
to the Superintendent to remove any material that he/she considers to be of an adverse nature and 
that is more than two year old.  Upon the recommendation of the Superintendent and the 
approval of the Board of Education in executive session, it shall be removed from his/her file.  
Further, by mutual agreement of the employee and the Superintendent, any material not required 
to be maintained by law may be removed. 
 
 
ARTICLE XX  -  LABOR-MANAGEMENT FORUM 
 
 The purpose of this Article is to establish a forum where the parties' representatives will 
meet to discuss matters of mutual concern and for improving the relationships both between the 
parties and between the individual members of the collective bargaining unit and District 
management. 
 
 At the request of either party, up to two representatives of the Employer (drawn only 
from its management employees) and up to two representatives of CSEA (drawn only from the 
members of its bargaining unit) shall meet during the first week of each quarter, or more often if 
mutually agreed.  Arrangements for such meetings shall be made in advance and shall be held at 
such reasonable hours as are mutually agreed upon by the parties.  If time permits, the exchange 
of written topics at least ten (10) business days prior to the scheduled date of the meeting is 
encouraged.  Additional matters for discussion not so noticed may be placed on the agenda only 
by mutual consent.   
 
To promote the free flow of information and discussion, no records or recordings of the content 
of these meetings will be made and/or maintained by either party, or both of them.  Nothing said 
or done in these meetings may be used by either party as evidence or an admission in any 
negotiation, grievance or other employment-related proceeding or other activity involving the 
parties, or either of them.  By mutual agreement, matters resolved pursuant to this Article may be 
memorialized in writing in the form of memoranda or correspondence between the parties.   
Provided, however, that the results of any labor - management meeting held pursuant to this 
Article shall not contravene any term or provision of this agreement and shall not be subject to 
the Grievance and Arbitration provisions of this Agreement. 
 
 Employees acting on behalf of the Union shall suffer no loss of time or pay should such 
meetings fall within their regular work hours.  They shall be paid their regular rates of pay for 
those meetings that are held outside their regular working hours. 
 
  
 13
 14
It is understood and agreed that, in order to help facilitate the initial meetings of the labor-
management forum, the CSEA Labor Relations Specialist and a designated representative of the 
District may attend the meetings.  It is, however, the intent of the parties that those individuals' 
roles be limited and that they not become a permanent part of forum proceedings. 
 
ARTICLE XXI  -  SALARIES 
 
All members of the bargaining unit will be paid according to the approved salary and wage 
schedules for their classification located in Appendix A of this document. 
 
A. Bargaining unit employees shall be paid only for time actually worked (based on 181 
days per year) and there shall be no advanced or prepaid wages. 
B. Employee meal breaks shall not be deemed to be time worked, except that Cafeteria 
Workers who work during their scheduled meal breaks will be credited with time worked. 
C. The District may elect to have bargaining unit employees make use of a time clock or 
other such device, to be provided by the District, for the use of recording employee work. 
D. A supplemental stipend in the annual amount of $2,500 shall be provided to a person 
assigned by the District for the coordination of cafeteria activities to include: ordering, 
inventory, scheduling and menu selection. 
E. Salary increases will be as per the agreed upon salary schedule included within. 
 
 
ARTICLE  XXII  -  DURATION OF AGREEMENT 
 
This Agreement shall be effective for a period of three years from July 1, 2010 to June 30, 2013.   
In the event that the parties have not reached an agreement prior to the expiration of this 
Agreement (June 30, 2013) this agreement will remain in effect until a new contract is 
negotiated. 
 
FOR THE DISTRICT 
 
 
___________________________________ Date:_______________________________ 
Stephen Broadwell, Superintendent  
 
FOR CSEA 
 
 
____________________________________ Date:______________________________  
Eleanor Stafford, CSEA Unit President 
 
 
 
____________________________________ Date:______________________________ 
Emy Pombrio – CSEA Labor Relations 
 




